MYHUIIUTTAJBHOE KA3BEHHOE OBIIIEOBPA3OBATEJLHOE YUYPEK/JIEHUE
«Cpennss o0meodpaszoBaTenbHast KoJa Ne 9 ¢ yriiy0jeHHbIM H3y4eHHeM OTAebHbIX NPEMEeTOB
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TMMPUHATO YTBEPXJIEHO
Ha 0011eM coOpaHu pabOTHUKOB npukazoM 1o MKOY «COILINe9y
mpoTokoy Ne 4 Ne2/2 ot 17.01.2024r

ot 09.01.2024 t.

ITo10:xeHue
00 apxuBe MKOY «COII Ne 9

1. O01IHe MOJI0KEeHUS

1.1. Hacrosimee Ilonoxxenne o6 apxuBe MKOVY «COII Ne 9y pazpabotano B
cootBercTBUU ¢ [Ipukazom denepanbHoro apxuBHoro arenrcrsa Ne 77 ot 31 urona 2023
roga «O0 ytBepxkaennu IlpaBun opraHuzanyuu XpaHeHHs, KOMIUICKTOBAHUA, y4eTa H
UCIIOJIb30BaHUSI JTOKyMEHTOB ApxuBHOro (onaa Poccuiickoit ®denepanuu U Apyrux
ApXUBHBIX  JIOKYMEHTOB B  TOCYJapCTBEHHBIX  OpraHax, OpraHax MECTHOI'O
CaMOYIIpaBJIEHHsI U OpraHU3alusix», Ha OCHOBaHUU [IpuMepHOro mnonoxeHus o0 apxuBe
OpraHu3aluy, YTBEPKICHHOTO MprkazoM denepaabHOro apXMBHOTO areHTcTBa Ne 42 ot
11 anpens 2018 roaa, a taxxe ¥YcraBom MKOY «COLI Ne 9».

1.2. Jaunoe [lonoxxenue onpenenser coctaB 1okyMeHTOB apxuBa MKOVY «COII Ne
9» M ycnoBHs MX XpaHEHHs, YCTAaHABIMBACT 3aJjau, Ha3HAYeHUEe U (DYHKIIUH IIKOJIBHOTO
apXuBa, PETIAMEHTUPYET NEeSATENbHOCTh JIMIA, OTBETCTBEHHOI'O 3a BEJIECHHUE apXuBa B
MKOY «COIII Ne 9.

1.3. B cBoeil nestenbHOCTH apXuB pykoBocTByeTca DenepanbHbiM 3aKk0HOM Ne 125-
@3 ot 22.10.2004 «O6 apxuBHOM nene B Poccuiickoii denepanumn» ¢ N3BMEHEHUSIMUA OT
25 nexabpsa 2023 rona, HOpMaTUBHBIMHM MpPaBOBbIMU akTamMu Poccuiickoit denepaunu,
cyosekta Poccuiickoit ®@enepannu B chepe apXMBHOTO JieJa U JEJIONPOU3BOJICTBA,
nokanbHbIMU HOpMaTUBHBIMU akTamMu MKOVY «COIII Ne 9».

1.4. oxymentet MKOVY «COII Ne 9y, mmerommue HCTOPHUYECKOE, KYJIBTYPHOE,
Hay4YHOE, COLHMAJIbHOE, SKOHOMHUYECKOE€ M TIOJIMTHYECKOE 3HAYEHHE, COCTABIISIIOT
roCcy/IapCcTBEHHYI0 u4acTh ApxuBHoro ¢ounnga Poccuiickoit ®denepauuu, SBISIOTCS
COOCTBEHHOCTBIO ~ roCcyJapcTBa M MOJJIEKAT  INOCTOSHHOMY  XpaHEHHIO B
rocyapcTBeHHbIX apxuBax Poccuiickon ®denepannu. Jlo nepenadyn Ha rocy1apCTBEHHOE
XpaHEHHE JlaHHBIE JIOKYMEHThl BpPEMEHHO XpaHsiTcs B 001meoOpa3oBaTelbHON
OpraHu3aluu.

1.5. B mxome s XpaHEHHsS TOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit
denepalii M 3aKOHYEHHBIX  JIEJIONPOU3BOJACTBOM  JIOKYMEHTOB IPAKTHYECKOTO
Ha3HayeHus, MX OTOOpa, ydera, HUCIOJb30BaHMS M TMOATOTOBKM K Iepefade Ha
rOoCyIapCTBEHHOE XPAHEHUE CO3/1a€TCs ApXUB.

1.6. ApxuB co3gaeTcs Kak CaMOCTOSATEIbHOE MOpa3/ieieHUE, BO3IJIABIAEMOE JIULIOM,
OTBETCTBEHHBIM 3a BEJICHUE apXUBA COTJIACHO MPUKA3y AUPEKTOPA HIKOJIBI.

1.7. MKOY «COHI Ne 9» obGecneunBaeT apXvWB HEOOXOJAMMBIM TOMEIICHUEM H
000pyI0BaHHEM.

1.8. MKOY «COII Ne 9» obecrnieurBaeT COXpaHHOCTb, YU€T, 0TOOp, YIOPsII0YEHHE
U HUCHOJb30BaHHWE JOKYMEHTOB ApxuBHoro ¢onga Poccuiickoit ®enepauuu,



oOpasyromuxcs B €ero AesrenbHocTH. OOecrneynBaeT CBOCBPEMEHHYIO Nepenady STHX
JIOKYMEHTOB Ha TOCY/IapCTBEHHOE XpaHEeHHE.

1.9. Bce paboThl, CBsI3aHHBIE C MOJATOTOBKOM, TPAHCHOPTUPOBKOW W mepenayeit
ApPXUBHBIX JJOKYMEHTOB, TPOU3BOISATCA CUJIAMH U 3a CUET IIKOJIBI.

1.10. 3a ytpary u nopuy noxkymeHToB ApxuBHoro ¢onna Poccuiickoit deneparmu
nomkHocTHRIE uia MKOY «COIIl Ne 9» HecyT OTBETCTBEHHOCTbh B COOTBETCTBHM C
NENCTBYIOIIMM 3aKOHOIATEIbCTBOM.

1.11. IlIxonpHBIN apxuB paboTaeT coraacHo AaHHOMY [l0I0KEHHIO U OTYUTHIBAETCS
nepesl HUM B cBoeil padore.

1.12. Kontpons nestenbHOCTH apxuBa ocyiiecTBisgeT aupekrop MKOY «COII Ne
M.

2. CocTaB 10KYMEHTOB apXuBa

2.1. B IKONBHBIN apXHUB MOCTYMAIOT:

e 3aKOHYEHHBIE JIETONMPOU3BOJCTBOM IIKOJIbl JOKYMEHTHI MOCTOSTHHOTO XpaHEHWs,
oOpa3oBaBIIMECs B  JIEATEIBHOCTH CTPYKTYPHBIX MOJpAa3JeiieHUu, JTOKYMEHTHI
BpemeHHOro (cBbime 10 ser) cpoka XpaHeHHS, HEOOXOAMMBIE B MPAKTUYECKOU
NESATENBHOCTH, IOKYMEHTHI 10 KaJpaM U 00y4arouMCs;

e JIOKyMEHTBl TOCTOSHHOTO XpaHEHUs U [0 JHMYHOMY COCTaBy OpraHu3alluii-
IpeIIECTBEHHUKOB;

o juuHble QouAbl Benymmx pabotHukoB MKOVY «COLI Ne 9», moctynuBmime B
apXuB;

o CHyXeOHBIE U BEJOMCTBEHHbBIC U3/IaHNUS;

e CIIPAaBOYHO-IIOUCKOBBIE CPEACTBA K JTOKYMEHTaM U yYETHbIE JOKYMEHTbl ApXuBa
MKOY «COIII Ne 9.

2.2. Cpoku xpanenust nokymeHToB B apxuBe MKOVY «COI Ne 9y omnpenenstorcs
COIIACHO CPOKaM, YKa3aHHbIM B YTBEPKIEHHON HOMEHKJIaType Jell.

3. 3apayu apxuBa

3.1. OCHOBHBIMU 3a/1auaMH aApXUBA SABISIOTCS:

3.1.1. Opranuzauusi XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEAYyCMOTPEH
pasnenom 2 Hactosmero [lonoxenus 06 apxuse MKOY «COILLL Ne 9.

3.1.2. KoMIuiekToBaHUE apXvBa JOKYMEHTaMH, 00pa30BaBLUIMMHUCS B JEATEIbHOCTU
MKOY «COIII Ne 9.

3.1.3. Yuer, obecnieueHre COXpaHHOCTH JTOKYMEHTOB.

3.1.4. Ucnionp30BaHusl JOKYMEHTOB, HAXOASIIMXCS HA XPAHEHNUN B ApXUBE LIKOJIBI.

3.1.5. TlogrotoBka M cBOEBpeMEHHas Iiepelnada JOKyMEHTOB ApXWBHOro (oHaa
Poccuiickon ~ depepaumn  Ha  MOCTOAHHOE  XpaHEHUWE B T'OCYJAPCTBEHHBIN
(MyHULMIIATbHBIN) apXUB.

3.1.6. MeToauveckoe pyKOBOJICTBO U KOHTPOJIb 32 (GOpMHUpPOBAHUEM U OPOPMIICHHEM
el B JICJIONPOMU3BOJCTBE IIKOJBI M CBOEBPEMEHHOW IIepefadyeil uX B apXuB
o0pa3oBaTeNIbHON OpraHU3aLUU.

4. OyHKIMH aPXUBA LIKOJIbI



B coorBercTBMUM C BO3JIOXKEHHBIMHU 33aJa4aMH apXHUB OCYILIECTBISET CIEAYIOLIUE
byHKIUH:

4.1. Opranusyer mpueM JOKYMEHTOB MOCTOSIHHOTO M BpeMeHHBIX (cBhimie 10 jeT)
CPOKOB XpaHEHHS, B TOM YHCIE 10 KaJpaM U OOydYarwmuMmcs, 0Opa3oBaBIIUXCS B
JEATeIbHOCTU IIKOJIBI.

4.2. OGecreunBaeT COXPaAaHHOCTh U BEJIET yUET IOKYMEHTOB U (JOH/IOB, HAXOASAIINXCS
Ha XpaHEHUH B apXuBe 0011e00pa30BaTEIbHON OpraHN3aIiH.

4.3. IlpeacraBiasieT B TOCYAapCTBEHHBbIM (MYHMIMOAIbHBIN) apXuB Y4YETHBIE
cBeJIeHUs! 00 00beMe U COCTAaBE XPAHAIIUXCS B apXHMBE LIKOJIbl JOKYMEHTOB APXUBHOTO
donna Poccuiickoit ®Penepanuu U APYrUX ApXUBHBIX JOKYMEHTOB B COOTBETCTBHM C
MOPSIKOM TOCYJIapCTBEHHOTO y4eTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit
®denepanuu.

4.4. CucreMaTu3upyeT U pa3MellaeT JOKYMEHTHI, IMOCTYyHAKIINE HA XPAaHCHUE B
IIKOJIGHBIN apxuB, 00pa3oBaBIIMECS B XOJI€ OCYIIECTBICHHS aesTenbHocTH MKOY
«COII Ne 9».

4.6. OcymiecTBISI€T NOATOTOBKY U MPEICTABISAET:

e HAa PACCMOTPEHHME M COTJIACOBAHHE JKCIEPTHOM KOMMCCUM UIKOJIbl OMNHUCH el
IIOCTOSIHHOT'O XpaHEHHUsI, BpeMEHHbIX (CBbIIIE 10 J1eT) CpOKOB XpaHEHHUs, B TOM YHCIIE 110
KaapaM M OOydYaroIUMCS, a TAaKKE€ aKThl O BBIJCICHUHW K YHHUYTOKCHUIO apXUBHBIX
JOKYMEHTOB, HE TMOJUIeKAlIMX XPaHEHHIO0, aKTbl 00 yTpaTe JIOKYMEHTOB, aKThl O
HEHCIPABUMBIX MOBPEKICHUAX apXUBHBIX JOKYMEHTOB;

e Ha YTBEpXKJECHHE DKCIEPTHO-IIPOBEPOYHON KOMHMCCHM YIOJIHOMOYEHHOIO OpraHa
UCIIOTHUTEIBHOM BiacTH cyOwnekTa Poccuiickoit denepanuu B cepe apXUBHOTO Jela
(manee - DIIK apXuBHOTO yUpeKJI€HHUs) OTUCH JIE] MOCTOSTHHOTO XPaHEHHUS,

o« Ha cornacoBanue DOIIK apxuBHOro yupexnenus cyOwbekTa Poccuiickoit
®enepanuu (MyHULIMIAIBHOIO apXKBa), B CIIy4ae HAJEJIEHUS €ro COOTBETCTBYIOLIMMU
MIOJIHOMOYUSIMH, OITUCH J€] 110 JTUYHOMY COCTaBY;

o« Ha cornmacoBanue DOIIK apxuBHOro yupexnenus cyObekTa Poccuiickoit
®enepanuu (MyHULIMIAIBHOIO apXHBa), B CIIy4ae HAJEJIEHUS €ro COOTBETCTBYIOLIMMU
MOJIHOMOYUSIMHU, aKThl 00 yTpaTre JOKYMEHTOB, aKThl O HEUCIPABUMBIX MOBPEKICHUSIX
ApXHUBHBIX JOKYMEHTOB;

e Ha YTBEPXKACHHE TUPEKTOPY LIKOJIBI OMHUCH JEN MOCTOSIHHOTO XPAaHEHMsI, ONHCH
BpeMeHHBIX (cBbiie 10 jeT) CpoKOB XpaHEHHUsS, B TOM YHCIIE OIMCH JEN MO KaJapam U
0o0y4YaIMUMCs, aKThl O BBIJEICHUM K YHHUYTOKEHHUIO ApPXUBHBIX JOKYMEHTOB, HE
MOJJISKAIINX XPAHCHHWIO, aKThl 00 yTpaTe MOKYMEHTOB, aKThl O HEHUCIPABUMBIX
MOBPEXKACHUSX APXUBHBIX JOKYMEHTOB, YTBepkAeHHbIe (coriacoBanHbie) OIIK wunu
rOCYJapCTBEHHBIM apXuBoM cyOwbekTa Poccuiickoit ®enepanuu (MyHUIUTATBHBIM
apXMBOM) B CIIy4ae HaJIEJICHUsI €T0 COOTBETCTBYIOIIUMHU MTOJTHOMOYHSIMH.

4.7. Opranusyer nepeaady Jo0KyMeHTOB ApxuBHoro (houaa Poccuiickoit @enepanuun
Ha MOCTOSIHHOE XpaHEHUE B rOCYIAPCTBEHHBIN (MyHULIMTIAIbHBIN) apXUB.

4.8. OpranuzyeT U NOPOBOAUT OKCIEPTU3Y LEHHOCTH JIOKYMEHTOB BPEMEHHBIX
(cBpime 10 5eT) cpoKOB XpaHEHUs, HAXOASAIINXCS HA XPAaHEHUH B apXUBE LIKOJIbI B LEIAX
orOopa JOKYMEHTOB [UJIsi BKIIOYEHHs B cocTtaB ApxuBHoro ¢onma Poccuiickoit
@enepanuu, a TakKe BBIBICHUS JOKYMEHTOB, HE NOJJISKAIIUX JaldbHeeMy
XPaHEHHUIO.

4.9. YuactByeT B pabore 3kcniepTHOM kKomuccuu opranuzanuu, MKOY «COIIl Ne
M.



4.10. IlpoBomuT MeEpONPHUATHS 1O OOECIEYCHHIO COXPAaHHOCTH JIOKYMEHTOB,
Haxogsmuxca Ha XpaHeHuu B apxuBe MKOVY «COILLL Ne 9.

4.11. Opranuszyer HMHQOPMUPOBAHHME AJAMHHHUCTPAMU U PAOOTHUKOB IIKOJIBI O
cocrtase U cojaepxkaHuu 10KkyMeHToB apxuBa MKOVY «COLL Ne 9».

4.12. NudopmupyeT moJb30BaTENEH MO BOMPOCAM MECTOHAXOXKIEHUS APXUBHBIX
JIOKYMEHTOB.

4.13. Opranusyer Bbllayy JOKYMEHTOB M 1€l Ui pabOThl B YUYUTEIBCKOW MM BO
BPEMEHHOE I10JIb30BAHUE.

4.14. VicnonHsieT 3ampochkl OpraHu3alil ¥ 3asBieHHs T'paxaaH 00 yCTaHOBIEHUU
TPYJOBOTO CTa)ka H JpPYrMM BOIpPOCaM COLMAJIbHO-IPABOBOIO  XapakTepa, B
YCTaHOBJIEHHOM TOPSAJIKE BBIAAET KOMUU JOKYMEHTOB U apXUBHBIE CIIPABKH.

4.15. Bemer y4Yer WCHONB30BAaHUS JIOKYMEHTOB apxuBa 00pa3oBaTelIbHOMN
OpraHu3aluu.

4.16. Cozmaet (hoH MOTH30BAHUS APXMBA IIKOJIBI U OPTaHU3YET €ro UCIIOJIb30BAHHUE.

4.17. OcyuecTBisieT BEIEHUE CIPABOYHO-TIOMCKOBBIX CPEACTB K JIOKYMEHTam
HIKOJILHOTO apXHUBa.

4.18. YyactByeT B pa3pabOTKe [TOKYMEHTOB OpraHU3allld, OCYILIECTBISIOICH
00pa3oBaTeNbHYIO JIeATEIHHOCTD, IO BOIIPOCAM apXUBHOTO JIENa U JEJIOMPOU3BOJICTBA.

4.19. Oxa3bIBaeT METOAUYECKYIO TOMOIIIb:

o cnyx0e JeNONpOM3BOJCTBA IIKOJBI B COCTABICHUM HOMEHKIATYphl Jied,
dbopmupoBaHur u OGOPMIICHUHU €], KOHTPOJIUPYET MPABWIBHOCTH (HOPMHUPOBAHUS U
odopmIIeHHS 11 B JEIOIPON3BO/ICTBE;

e CTPYKTYPHBIM MOJpPa3/e/IEHUsIM U paOOTHUKAM IIKOJIbI B OJTOTOBKE JOKYMEHTOB
k nepegade B apxuB MKOVY «COIL Ne 9.

4.20. YuacTByeT B MpOBEACHUM MEPONPUITHI IO IOBBIIIEHUIO KBaJIW(pUKAIUU
paOOTHHUKOB apXUBa M CIYXKObI 1€JT0MPOU3BOACTBa 00pa30BaTEIHLHON OPraHU3allNH.

5. IIpaBa apxuBa

J1s1 BBITIOTHEHUST BO3JIOXKEHHBIX 3a7a4 U (DYHKIIUN JTUII0, OTBETCTBEHHOE 34 apXWHB,
UMeEET IPaBo:

5.1. [IlpencraBnars aupekropy MKOY «COLI Ne 9» npennmoxeHuss mo
COBEpIICHCTBOBAHUIO  OpraHM3allUd  XPAHEHUS,  KOMIUIEKTOBaHMs, ydeTa U
HCIIOJIb30BAHUS APXUBHBIX IOKYMEHTOB B apXHUBE IIKOJIBI.

5.2. KoHTponupoBaTh BBITIOJIHEHUE YCTAHOBJICHHBIX MPABHUI PA0OTHI C TOKYyMEHTAMHU
B CTpYKTypHbIX noapazaeneHusx MKOY «COII Ne 9.

5.3. 3anpamuBarh OT CTPYKTYPHBIX TIOIPA3ACJICHUI U paOOTHUKOB IIKOJIbI CBEJICHUS,
HEOOXOoAuMBbIE [JIsi pabOThl apXWBa, C Y4YE€TOM OOECIEUEHMs] BBIMOJHEHUS BCEX
BO3JIO’KEHHBIX HA apXUB 3a/1a4 U (PyHKIIHIA.

5.4. JlaBatb pa3bsCHEHHMs] W PEKOMEHJALMU [0 BOIpOCAaM, BXOISIIMM B
komnereHuio apxusa MKOY «COL Ne 9.

5.5. UndopmupoBath CTPYKTYpHBIE MOAPA3ACICHUS IIKOJIbI O HEOOXOIUMOCTH
nepeaadyu JOKyMEHTOB B apXUB.

5.6. [Ipuaumats yuactue B 3acenanusax skcneptHor komuccun MKOY «COILL Ne 9y,
a TaKkXke B  OKCIEPTHO-NIPOBEPOYHOW KOMHMCCHMM  YIOJHOMOYEHHOTO  OpraHa
WCIIOTHUTEIBHOM BIacTH cyObekTa Poccuiickoii @eneparuu B chepe apXuBHOTO Jiea.

6. OTBeTCTBEHHOCTDH 32 (PYHKIIMOHMPOBAHNE APXMBA



6.1. Ha3HaueHHOE NpUKa30M IHMPEKTOpPa ILIKOJIBI JIULO, OTBETCTBEHHOE 32 BEICHHE
apXxuBa, HECET NIEPCOHAIbHYI0 OTBETCTBEHHOCTb 34!

e BBINOJHEHHUE BO3JIOKEHHBIX HA apXuB 3ajJady U (YHKUUH B COOTBETCTBUU C
JIEUCTBYIOIIMM 3aKOHOIaTeIbcTBOM Pocculickon denepanuu;

e OpraHmM3amuio pabOThl apXWBa, CBOEBPEMEHHOE U  KBaTU(UIIUPOBAHHOE
BBIIIOJIHEHUE TIPUKA30B, PACHOPSDKEHUHM, IMOPYYEHUH BBIIIECTOSILEI0 PYKOBOJCTBA,
JEMCTBYIOMIMX HOPMATUBHO-TIPABOBBIX aKTOB IO CBOEMY MPOQHIIIO AeSTETbHOCTH;

e pamuoHabHOE W 3(P(EKTHBHOE HCIIOIH30BAHUE MATEPHAIBHBIX, (DHHAHCOBBIX H
KaJJpOBBIX PECYPCOB;

e COCTOSIHME TPYAOBOM M MCIIOJHUTENIBCKON IHUCUUIUIMHBI B apXHBE, BBINOJIHEHUE
CBOMX (PYHKIIMOHAJIBHBIX 0053aHHOCTEH;

e coOJIIO/IEHNE IIpaBuUII BHYTPEHHETO pacnopsiaka, CaHUTapHO-
IPOTUBOAIHNAEMUYECKOIO PEXKHUMa, IPOTUBOMOXKAPHOW O€30MaCHOCTH M TEXHUKHU
0C30MIacHOCTH,

e BEJICHUE [JOKYMEHTALlMH, MPEIYCMOTPEHHONM JEHCTBYIOIIMMH HOPMAaTHUBHO-
IIPaBOBBIMU JJOKYMEHTaMH;

e IIPEIOCTABICHHE B YCTAaHOBJIEHHOM IOpPSAJKE JOCTOBEPHOM CTATUCTHUYECKOM u
WHOU MH(POPMALINU O JeSTETFHOCTH apXHBa,

e TOTOBHOCTb apXMBa K pabOTE B YCIOBUSAX YPE3BbIYANHBIX CUTYyaIIH.

6.2. OTBETCTBEHHbIE 3a BEJCHHUE JEIONPOU3BOICTBA, IOArOTOBKY U IIPE/ICTaBICHUE
JOKYMEHTOB Ha XpaHEHUE B apxuB, Ha3HavyaroTcsa qupektopoM MKOVY «COLI Ne 9.

6.3. Kontposns aesrenbHocTH apxuBa ocyuiecTisieT upektop MKOY «COIL Ne 9.

7. KoMIuiekTOBaHHMe apXuBa

7.1. IloaroroBka nokyMeHTOB Kk nepeaade B apxuB MKOY «COIL Ne 9» Bkitouaer
AKCIIEPTU3Y HAYYHOM W MPAKTUYECKONM LEHHOCTH JOKYMEHTOB, OQOpMIIEHUE [el,
COCTAaBJICHUE OIMCH.

7.2. DKcnepTU3a EHHOCTH JJOKYMEHTOB.

7.2.1. DKkcniepTH3a HEHHOCTH JOKYMEHTOB — OIPEICICHUE [IEHHOCTH IOKYMEHTOB C
Henbl0 OTOOpa MX Ha XPAaHEHHWE M YCTAaHOBJIIEHHE CPOKOB XpaHEHHUS. OKCIEPTU3Y
[IEHHOCTH JOKYMEHTOB B 0O0pa30oBaTeNbHOW OpraHM3allMd OCYIIECTBISET IOCTOSHHO
JEHCTBYIOIIAsl SKCIEPTHAsE KOMUCCHS.

7.2.2. DKcriepTHasE KOMUCCHS Ha3HAYaeTCsl MPUKa30M JUPEKTOpa WIKOJBL. B cocrtas
DKCIEPTHOM KOMMCCHUHM BKJIIOUYAIOT HE MEHEE TpPeX COTPYAHHKOB, B TOM YHCIE B
00s13aTeIbHOM TOPSIIKE JIUII0, OTBETCTBEHHOE 32 BEJCHHE apXWBa IIKOJBI, U TUPEKTOP
MYHHUIMIIAILHOTO apxuBa (mo corjacoBaHuto). CekperapeM ODKCHEPTHON KOMHUCCUU
Ha3HAyaloT CeKpeTaps oOpa3oBaTENbHOM OpraHu3aluu. OKCIEpPTHAasT KOMHCCHS Ha
3aceaHusAX paccMaTpUBAET: HOMEHKIATYPY J€l IIKOJbl, OMUCU JAEJl IMOCTOSHHOIO
XpaHEHUS U 10 INYHOMY COCTaBY, aKThl Ha JOKYMEHTBHI, BbIICIIIEMbIE K YHUUTOXKEHUIO.

7.3. Odopmienue aen

7.3.1. Jlena mOCTOSIHHOTO XpaHEHUs MOANIMBAIOTCS B TBEPAYIO OOJIOKKY CYpPOBBIMU
HUTKamMu. JIucThl HyMepyrooTcs B IIpaBOM BEPXHEM YIJIy MPOCTHIM KapaHAILIOM.
KonnuecTBo 1HCTOB B KaXJAOM Jene He A0KHO mpeBblmath 250. B koHue aena Ha
OTJIEJIbHOM JIMCTE COCTABJISIETCS 3aBEPUTENbHAS HA/IITUCh.

7.3.2. Ha o06noxke Jen MOCTOSHHOTO XpaHEHHUS OJKHBI OBITH IMPOCTaBIICHBI
CIEAYIOIIME PEKBU3UTHI: ITIOJIHOE HAUMEHOBAaHWE BBIIIECTOSIIEH OpraHHU3allu,
HAaMMEHOBaHUE 00pa30BaTEIbHOM OpraHu3alny, HoMep (MHIEKC) Jieia o HOMEHKIaType,



3aroJOBOK JI€Jia, KOJIMYECTBO JIMCTOB, CPOK XpPaHEHHS WIM OTMETKa «XPaHUThb
MOCTOSIHHOY», HOMep (OH/Ia, OTKCH, Jea.

7.3.3. Ilo OKOHYaHHUU JIEIOMPOU3BOJICTBEHHOIO Tojia B 0POpMIICHHBIE O0JIOKKH J1eN
MOCTOSIHHOTO XPAaHEHHUS BHOCATCA HEOOXOJMMBIE YTOYHEHHUS: B 3aroJIOBKU eI,
COJIEpKalIUX PACTIOPSAIUTEIbHBIE JOKYMEHTHI (MPUKa3bl, TPOTOKOJIbI), BHOCSITCS HOMEPA;
€CJIM JICJIO C TEePENUCKON COCTOUT M3 HECKOJBbKHUX TOMOB, B KaXKJIOM TOME yKa3bIBaeTCS
KOPPECHOHIEHT, aBTOp, TEPPUTOPUS, Ipyrue NaHHble. B KakJoM ToOME yKa3bIBaeTCs JaTa
(uucno, Mecsll, ro/1) Hayajla ¥ OKOHYAHMS TAaHHOTO TOMa. TOYHBbIE JaThl MPOCTABISIOTCS
Ha O0JIOKKaxX JyIsi OBICTPOro MOMCKAa JTOKYMEHTOB B TOCJIEIYIONIEM; U3 3aBEPUTEITHLHOMN
HAJITMCH Ha 00JIOXKKY Jieia BBIHOCUTCS KOJIMYECTBO JIUCTOB B JIETIE.

7.3.4. Hagnucu Ha 0O0JOXKKax i€ MOCTOSHHOTO M JOJTOBPEMEHHOTO XPaHECHHUS
cleayeT MPOU3BOJIUTh YETKO, CBETOCTOMKIUMU YEPHUIIAMH.

7.3.5. Jlnsg yuera KojJu4ecTBa JHCTOB B Jiele W (uKcanuu OcOoOEHHOCTEM uX
HyMepaluy Ha OTAEJIbHOM JIMCTE COCTAaBJISETCS 3aBEpUTEIbHAS HAIKCh.

7.3.6. B 3aBepuTenbHONW HAAMKHCH YKa3bIBACTCS KOJUYECTBO JIMCTOB (IUpamMu u
MIPOMHKCHIO) B JIeJie. 3aBepuTeIbHAS HAAMKUCh MOAMUCHIBAETCS COCTABUTENIEM C YKa3aHUEM
€ro JOJDKHOCTHU U JJAThl COCTABJICHHUS.

7.3.7. BHyTpeHHsISl ONIUCh COCTABIISECTCS K JieJaM MOCTOSIHHOTO U JOJITOBPEMEHHOTO
(cBbime 10 set) cpoka XpaHeHHs, CPOPMUPOBAHHBIM IO Pa3HOBHIHOCTSIM JOKYMEHTOB,
3aroJIOBKM KOTOPBIX HE PACKPBIBAIOT KOHKPETHOE COJEpXKaHWE JTOKYMEHTOB (0c000
IIEHHBIE, JTUYHBIE JIeJIa U JIp.).

7.4. Onucanue TOKYMEHTOB IIOCTOSIHHOT'O CPOKa XpaHEHUS

7.4.1. Onucu COCTaBIAIOTCA pA3LENBbHO HA Jeja ITOCTOSIHHOTO XPAaHEHHs [0
OCHOBHOM JI€SITEIbHOCTH U HA JIeJa TI0 IMYHOMY COCTaBy.

7.4.2. Onucu COCTaBIISIIOTCS AEIOMPOU3BOIUTEIIEM.

7.4.3. Onuce BeaeTcs B €IMHOW BAJIOBOM HyMEpaluu B TEYEHNE HECKOJIBKUX JIET.

7.4.4. Ha nena ¢ UCTEKIIUM CPOKOM XPAHEHUSI COCTABISAETCS aKT 00 YHUUTOKECHUHU.

7.4.5. Tlo okoH4aHuu Jgenonpou3BojacTBeHHOro roga B MKOY «COII Ne 9y
MPOU3BOJIUTCS OTOOP JOKYMEHTOB IMOCTOSITHHOTO CPOKA XPaHEHHUS JJIs BKIIOYCHHS UX B
onuck. ONHUCh COCTOMT W3 TOJOBBIX Pa3/ieJIOB, BHYTPU roja Jeia pacroiaraloTcs Io
CTEMEHU 3HAYMMOCTH C YYETOM HOMHMHAJIBHOTO NpHUHIUIA (B COOTBETCTBUH C
HOMEHKJIaTypoi 00pa30oBaTeIbHON OpPraHUu3alNH).

7.4.6. Onucu COCTaBISAIOTCS PpA3LENbHO Ha Jella IOCTOSIHHOTO XPAaHEHHs 10
OCHOBHOM JI€SITEIbHOCTH U HA JIeJIa TI0 IMYHOMY COCTaBy.

7.4.7. OnKCH COCTABIISIIOTCS CEKPETAPEM.

7.5. lena BpeMEHHOTr0 XpaHeHUsI 0OPMIISIOTCS YIPOILEHHO: OHU HE MOJAIINBAIOTCS,
JUCTBl B HUX HE HYMEPYIOTCS, YTOUHEHHE Ha OOJIO)KKaX HE MPOU3BOJAUTCS, OMHCH Ha
Jiea He COCTaBIISIIOTCS, YUET BEJETCS 110 HOMEHKIIAType JIedl.

8. Ycii0BuSI XpaHeHUsI JOKYMEHTOB apXUBa IKOJIbI

8.1. JloxymeHTsI apxuBa xpassrcs B apxuBoxpanuinie MKOVY «COII Ne 9».

8.2. He nomyckaercs pa3MellieHue apXuBa B MOABAIbHBIX M YE€PAAUHBIX TOMEIICHUIX
IIKOJIBI.

8.3.  ApxuBoxXpaHWIHWIIE JODKHO  OBITh  YJAJIEHO OT  JIaOOpaTOPHBIX,
IIPOU3BOJICTBEHHBIX, OBITOBBIX MOMEIICHUH U HE UMETh OOIIMX C HUMH BEHTHJIALIMOHHBIX
KaHaJoB. B apXuBOXpaHWuUIIEe HE AOMYCKaeTcs MpOoKIagka TpyO BOJOCHAOXKEHUS U
KaHaJIM3alu1, TEXHOJIOTHYECKHUE WIIH OBITOBBIE BBIBOBI BOJIBI.



8.4. ApXUBOXpaHWJIMIIE JODKHO HUMETh €CTECTBEHHYIO WJIM HCKYCCTBEHHYIO
BEHTWJISIUIO, o0ecreynBaroIy o PELUPKYIIALINIO BO3/yXa, CTaOUIIBHOCTD
TEMIIEPATyPHO-BIAKHOCTHOTO PEKUMA.

8.5. Bce nocrynaromue B apxuB MKOVY «COI Ne 9» noxymMeHThl pa3MeliatoTcs B
apXMBOXPAaHWIMIIAX HA CTAMOHAPHBIX W/WIHM MEPEIBMKHBIX CTellIakax, MmKadax Win
KOHTEUHEpax.

8.6. IIpoTHBONOXApHBI PEKUM B 3AAHMSX, I/I€ Pa3MELIAETCS apXWB ILIKOJbI, U B
apXMUBOXPAaHWIMILAX YCTaHABJIUBAETCS B COOTBETCTBUHU c [TpaBunamu
MIPOTUBOMOXKApHOTO pexxuma B Poccuiickoit ®@eneparuu ot 16 centsaops 2020 rona
Nel479.

8.10. 3ammTa JOKYMEHTOB OT JCHCTBUSI CBETa OOECIEUMBACTCS XpaHEHUEM
JOKYMEHTOB B KOpOOKax, Mankax u neperierax, B mkadax uin Ha CTeJIaXax 3aKpbITOro
TUIA.

8.11. EcrecTBeHHOE OCBEIIEHHE B apXUBOXPAHWUJIUIIE IOMYCKAETCS HPHU YCIOBUU
NPUMEHEHHsI Ha OKHaxXx CBETOpAacceuBaTelIeld, pEryJsITOPOB CBETOBOIO  IOTOKA
(cienHanbHBIX CTEKOJT), 3aUIUTHBIX (PUIBTPOB U MOKPBITHIM, KaTIO3H.

8.12. Jlnms HMCKYCCTBEHHOTO OCBEUICHUS NPHUMEHSIOTCS JaMIlbl HaKaJIWBaHUSA B
3aKPBITHIX TU1a)OHAX C IIIaKOM TOBEPXHOCTHIO.

8.13. B apxuBoxpaHwiMie JaJs XpaHEHUS JIOKYMEHTOB YCTaHABIMBAIOTCS
ClIeIyIOUIMe MapaMeTpbl TEMIIEPATYPHO-BIAKHOCTHOTO pPeKUMa!

e JUISl XpaHEHMs JIOKYMEHTOB Ha OyMa)KHOM HocuTene — temreparypa 17-19°C,
OTHOCHUTEJIbHAS BIAXHOCTH Bo3ayxa — 50-55%.

8.14. ITomemienus apxupa MKOVY «COI Ne 9» nomxHbI COepKaThCAd B YUCTOTE, B
YCIIOBUSAX, UCKJITFOYAIOIINX BO3MOKHOCTb MOSIBJICHUS TJIECEHU, HACEKOMBIX, MBLITH.

9. 3akJII0YHNTEJIbHbIE MOJI0KEHUS

9.1. Hacrosimee IlonokeHue sABASETCS JIOKAJbHBIM HOPMATHBHBIM  aKTOM,
npuanMaetrcs Ha OOmeM coOpaHuUU TPYJOBOTO KOJIJIEKTHBA IIKOJBI M YTBEPIKIAETCS
(6o BBOIUTCS B nericTBue) npukazom aupektopa MKOY «COIL Ne 9.

9.2. Bce wm3MeHeHHMs MW JIONOJHEHMS, BHOCHMBIE B Hactosmiee Ilonokenue,
opopMIIsIIOTCST B~ THCHbMEHHOW  (GopmMe B COOTBETCTBHHM  JICWCTBYIOIIUM
3aKkoHOAaTeIbCcTBOM Poccuiickoit Denepanuu.

9.3. TTonoxenue 00 apxuse MKOVY «COILL Ne 9y npuHumaeTcst Ha HeonpeaeIeHHbIH
cpok. U3meHeHuss u jomnojgHeHHss K IloloXeHWI0O TNPUHUMAIOTCS B TIOPSIKE,
npeaycMoTpeHHoM 1.9.1. Hacrosero [Tonoxenus.

9.4. Tlocne npunstusa [lonoxxenust (WM M3MEHEHUN M JIONMOJHEHUN OTIEIbHBIX
MyHKTOB W pa3feioB) B HOBOM peNaKIMU MPEHbIAyIias peAaKius aBTOMATHYECKU
yTpayuBaeT CUITY.
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